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Applicati on for Professional Designati on as Practi ce-Area 
Qualifi ed Counselor or Qualifi ed Master Counselor by the 

Virginia Law Foundati on / Virginia CLE®

PROFESSIONAL DESIGNATION PRACTICE AREAS

Bankruptcy Practi ce    |    Divorce and Family Law Practi ce    |    Real Estate Law Practi ce

Trial Practi ce / Liti gati on    |    Trusts and Estates Practi ce

GENERAL OVERVIEW AND INSTRUCTIONS

1

Please review the Designati on Criteria at the end of this applicati on. If you believe you qualify, please complete this 

applicati on and return it to designati ons@vacle.org or mail to Tanya Morris, Virginia CLE® Designati ons Project 

Manager, 105 Whitewood Road, Charlott esville, VA 22901.

Please contact us at designati ons@vacle.org for a summary of the Virginia CLE® programs you have att ended or 

taught in the past three years, including number of credits and practi ce areas. You are required to include this 

seminar att endance/teaching documentati on with your applicati on.

You will be required to provide lett ers att esti ng to your practi ce ability from three people who practi ce in your 

practi ce area(s). Please have those people writi ng these lett ers email them to designati ons@vacle.org well in 

advance of the designated review deadlines. If you are applying for multi ple practi ce areas, please submit three 

separate lett ers per each practi ce area, unless a lett er addresses each of your selected practi ce areas. No lett ers of 

recommendati ons from judges, county, att orneys or other public offi  cers will be accepted.

You will also be required to submit a resume/cv with your applicati on. This document will only be used for the 

committ ee’s review process and no informati on from your resume/cv will be shared publicly.

The CLE Committ ee of the Virginia Law Foundati on will review completed applicati ons twice a year—applicati on 

deadlines are June 30 for the fi rst review period and December 31 for the second review period. Designati ons 

will be reviewed by the Virginia Law Foundati on CLE Committ ee and awards made fi nal soon thereaft er. 

Successful applicants will be noti fi ed within a week aft er fi nal approval.  

Your Virginia Law Foundati on/Virginia CLE® professional designati on will be eff ecti ve for three years from the date it 

is awarded and can be renewed every three years by following this process or process as revised at ti me of applicati on. 

Upon successfully being designated as a Qualifi ed Counselor or Qualifi ed Master Counselor in one or more practi ce 

areas, you will receive a special digital emblem that can be placed on any electronic communicati on you wish, 

along with a certi fi cate of designati on suitable for framing.
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1. Which designati on are you applying for:     ❏ Qualifi ed Counselor       ❏ Qualifi ed Master Counselor

2. Please check the practi ce area(s) for which you are applying, state how many years you have practi ced in the 
area(s), and approximate your percentage of ti me practi cing in the area(s) over the past three years:

❏ Bankruptcy Practi ce Number of years: Percentage of ti me:

❏ Divorce and Family Law Practi ce Number of years: Percentage of ti me:

❏ Real Estate Law Practi ce Number of years: Percentage of ti me:

❏ Trial Practi ce/Liti gati on Number of years: Percentage of ti me:

❏ Trusts and Estates Practi ce Number of years: Percentage of ti me:

3. How many topical Virginia CLE® credits have you received (by att ending programs or teaching) in the area(s) for 
which you are applying over the past 36 months from the date of this applicati on?

❏ Bankruptcy Practi ce Number of topical credits:

❏ Divorce and Family Law Practi ce Number of topical credits:

❏ Real Estate Law Practi ce Number of topical credits:

❏ Trial Practi ce/Liti gati on Number of topical credits:

❏ Trusts and Estates Practi ce Number of topical credits:

4. How many Virginia CLE® Ethics and/or Wellness credits have you received (by att ending programs or teaching) 
over the past 36 months from the date of this applicati on?                    

5. Are you an acti ve member in good standing with the Virginia State Bar?       ❏ Yes         ❏ No

6. Have you ever been the subject of any public or private discipline from the Virginia State Bar or any 
other Bar?       ❏ Yes         ❏ No

APPLICANT CONTACT INFORMATION

Name:  _______________________________________________________________________________________

Mailing Address:  _______________________________________________________________________________

City ____________________________________________   State   ______________Zip _____________________

Email: ____________________________________________   Phone:  ____________________________________

Virginia State Bar Number: _______________________________________________________________________

APPLICANT QUALIFICATIONS
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DESIGNATION CRITERIA

CRITERIA FOR DESIGNATION AS QUALIFIED COUNSELOR

• Has conti nuously practi ced for at least 8 years in practi ce area

• Spends at least 25% of ti me practi cing in this area

• Has taken or taught at least 24 Virginia CLE® subject matt er credits over the preceding three-year period in 

designati on practi ce area(s), and 6 Virginia CLE® general Ethics and/or Wellness credits, for each designati on 

sought – Virginia CLE® teaching credits can be substi tuted at 4 hours of credit for every hour taught

• Detailed lett ers from three peer practi ti oners, not working at the same fi rm, certi fying that the applicant 

has practi ced in the area for at least 8 years, that they have parti cipated in cases with the applicant, 

that the applicant has demonstrated a high level of both skill and professionalism during the course of 

these cases (specifi c examples are helpful but not required), and the applicant’s overall reputati on for 

outstanding and professional practi ce

• The applicant must be an acti ve member in good standing and must not have any public or private discipline

 CRITERIA FOR DESIGNATION AS QUALIFIED MASTER COUNSELOR

• Has conti nuously practi ced for at least 12 years in practi ce area

• Spends at least 25% of ti me practi cing in this area

• Has taken or taught at least 30 Virginia CLE® subject matt er credits over the preceding three-year period in 

designati on practi ce area(s), and 6 Virginia CLE® general Ethics and/or Wellness credits, for each designati on 

sought – Virginia CLE® teaching credits can be substi tuted where 4 hours of credit for every hour taught

• Detailed lett ers from three peer practi ti oners, not working at the same fi rm, certi fying that the applicant 

has practi ced in this area for at least 12 years, that they have parti cipated in cases with the applicant, 

that the applicant has demonstrated a high level of both skill and professionalism during the course of 

these cases (specifi c examples are helpful but not required), and the applicant’s overall reputati on for 

outstanding and professional practi ce

• The applicant must be an acti ve member in good standing and must not have any public or private discipline

VIRGINIA CLE®:  Conti nuing Legal Educati on by the Virginia Law Foundati on

Phone: (800) 979-8253   |   Fax: (434) 979-3147   |   Email: vacle@vacle.org
Web: www.vacle.org


